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Gii thiéu

Dich vu héa don dién t& Hoa don sé duwoc xay dwng dwa trén Quyét dinh 1209/Qb-
BTC cua B6 Tai Chinh va Théng tw 32/TT-BCT cta B6 Tai Chinh vé viéc khéi tao, phat hanh
va st dung hda don dién t&r ban hang héa, cung &ng dich vu.

Hoa don dién tr Hoa don sb la tap hop cac thong diép di liéu dién tlr vé: ban hang
hoa, cung cép dich vu. Pwoc khéi tao, 1ap, x&r Iy va lwu trir trén hé théng may tinh theo quy
dinh cha phéap luat vé giao dich dién ttr. Thay thé cho cach xuét hoa don, chuyén héa don
cho khach hang va lwu trir hda don theo phuong thire truyén thdng.

Viéc str dung hoa don dién t& Héa don sé mang lai rat nhiéu lgi ich thiét thuwc cho
doanh nghiép nhu:
« Giam chi phi in an, lwu tri, van chuyén hdéa don, khai thac héa don;
« Thuan tién cho viéc hoach toan ké toan, dbi chiéu di liéu, ké khai, ndp thué;
« Tang tinh ndng an toan, tranh céac rdi ro, that lac, hw héng, néu méat cé thé yéu cau
cép lai vv...

Khéng nhirng thé, viéc ap dung hdéa don dién t& phu hop véi cong nghé tién tién dang
dwoc ap dung trén thé gi¢i nhw Mobile Banking, Internet Banking, SMS Banking,...Déi v&i
khach hang ké khai thué, héa don dién tir dwoc co quan thué chdp nhan nhw hoéa don gidy.

Khi trién khai dich vu hoéa don dién t&r, Hoadondientutrungkien da bdo dam cac diéu
kién: ha tdng vé céng nghé thong tin dé Iwu trir, st dung chirng tir dién tl va phai co chiy ky
dién t&; st dung phan mém hda don dién tlr tw xay dwng; ban hanh quyét dinh ap dung hda
don dién tir va glri Thdng bdo phat hanh héa don dién t& t¢i co quan thué; Théng bao cho
khach hang vé dinh dang hoa don va cach thirc truyén nhan hoa don dién ti.

1. Hoéadon dién tw la gi

Hoéa don dién ti 1a tAp hop cac thong diép dir liéu dién tir vé ban hang hoa, cung tng
dich vu, dwoc khéi tao, 1ap, gvi, nhan, lwu trir va quan Iy bang phwong tién dién tlr. Héa don
dién tlr phai dap ng cac ndi dung quy dinh tai Diéu 6 Théng tw 32/2011/TT-BTC. Phuong
phap tao Héa don dién t&r: Dwoc khdi tao, 1ap, gvi, nhan, Iwu tri va quan ly bang phuwong
tién dién t&r. C6 thé chuyén dbi thanh héa don gidy trong nhu cau lwu théng hang hda, quan
ly héa don cla ngwdi mua. Theo thuc té: Nghi dinh sé 51/2010/NDCP-ngay 14/05/2010 cla
Chinh Pha quy dinh vé& hoa don ban hang, cung tng dich vu. Ho& don dién ti 1a 1 trong 5
hinh thirc H6a don ban hang, cung tng dich vu va la 1 trong 2 hinh thirc vé Hoa don dién tir.
Thay vi hda don tao lap trén gidy, HDDT dwoc tao lap trén thiét bi dién tlr (theo dung quy
dinh cGia B6 Tai Chinh va Co Quan Thué). Hoa don gidy: 1a nhirng loai héa don mua cla co
quan thué, Hoéa don ty in va Hoa don dat in.
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2. Hoa don dién twr co6 lién hay khéng

Hoa don dién tlr khdng cé khai niém lién. Bén phat hanh héa don (bén ban), bén tiép
nhan héa don (bén mua) va CQT cling khai thac di¥ liéu trén 1 ban héa don dién t& duy
nhét.

3. Hoba don da lap dwéi dang gidy nhwng dwoec xir |y, truyén hodc lwu trir bang
phwong tién dién twr c6 phai la hoa don dién tir khdng?

KHONG

4. Hoa don dién tir co6 gi¢i han sé6 dong danh muc hang hoa khéng?

Vé&i hoa don gidy sb lwong dong trén mot hoa don 1a ¢b dinh, nén khi phat sinh sb
lwong hang héa dich vu nhiéu thi khéng thé ghi da trén 1 héa don. Nhwng véi hoa don dién
tr thi s6 dong co thé tw ting 1én tuy theo sb lwong hang hoa san pham cé trén hoa don va
c6 chi¥ ki sb ky trén toan bd file hoa don, ddm bado dwoc tinh phap Iy ma khéng can 1ap nhiéu
hoa don lién tiép hodc dinh kém bang ké.

Hoéa don dién tt chi c6 1 sb héa don nhwng la Héa don gdm nhiéu trang

Khoéng nhat thiét s& dung bang ké kém theo dbi véi hoa don dién to

5. Hoba dorn dién tir dworc 4p dung cho céac loai h6a don nao?

« Héa don xuat khau;

* H6a don gia tri gia tang;

* Hbéa don ban hang;

« Héa don khac gom: tem, vé, thé, phiéu thu tién bao hiém...;

« Phiéu thu tién cwdc van chuyén hang khéng, ching tir thu cwédce phi van tai qubc té,
chirng ti thu phi dich vu ngan hang..., hinh thérc va ndi dung dwoc 1ap theo théng 1& qubc té
va cac quy dinh cta phap luat co6 lién quan.

6. Hoéa don dién tte c6 thé str dung song ngiv (Tiéng Viét va Tiéng
nwé&c ngoai) dwore khong?

co
Trwdng hop can ghi thém chir nwéc ngoai thi chir nwéc ngoai dwoc dat bén phai trong
ngodc don () hodc dat ngay dwdi dong tiéng Viét va c6 ¢& nhd hon chiy tiéng Viét.
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7. Phan biét hoa don dién tir va hda don giay

C6 4 dac diém dé phan biét hda don dién t&r va hoa don gidy
1. Can cr vao sb lién: hoa don dién tlr khoéng co trwdng lién
2.  Trwong ky hiéu trén hoéa don
« Ky hiéu cta hdéa don dién tr tan cung bang E, vi du: SV/18E
« Ky hiéu ca hoa don gidy (dat in, tw in) tdn cung bang P, T, vi du: SV/18P hodac
SV/18T
3. Hoéa don dién t&r c6 trwong thdng tin: “Hoa don duwoc chuyén déi tir hda don dién to”
trong trwdng hop la hda don dién t& chuyén dbi hda don gidy.
4. Chw ky:
« Héa don dién ttv: chir ky s
« Hoa don giay: ky tay, dau dé

8. Ngay ky hdéa don sau ngay lap trén héa don c6 hop 1é hay khéng?

Trwdng hop cu thé: Doanh nghiép c6 mét giao dich ngay 01 thang 07, tai thoi diém dé
doanh nghiép xuét héa don dién t& cho khach (nhwng chwa ky sb), kém giao hang hoa. Bén
ngay 15 thang 07, bén mua m&i thanh toan cho doanh nghiép. Lic nay, doanh nghiép tién
hanh ky sé vao héa don dé hoan tat giao dich. Nhw vay, héa don lap ngay 01 thang 07
nhuwng ky sb ngay 15 thang 07 thi c6 dwoc goi la hop 1& hay khéng?

PUQC CHAP NHAN.

GIAI THICH:

Trong diém 2 - Diéu 16 - Théng tw 39 c6 quy dinh: “Ngay lap héa don dbi voi
ban hang hoa la thoi diém chuyén giao quyén sé& hiru hodc quyén st dung hang hoa cho
ngwdi mua, khéng phan biét da thu dwoc tién hay chwa thu duwoc tién”

Ngay 01 thang 07 1a ngay lap hoéa don dién tt, thoi diém chuyén giao hang héa
cho khach hang, khdng phan biét ngay ky & héa don.
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HUONG DAN SU DUNG HOA DON PIENTU
GIAI PAP CHO BEN BAN

1. Doanh nghiép (bén Ban) c6 thé gtri hda don cho khach hang cta minh bang hinh
thorc nao?

Doanh nghiép c6 thé giri Hoéa don dién tlr cho khach hang cta minh:

« Glri trén Cbng tiép nhan hoa don cha bén phat hanh (Web, Portal): Mbi khach hang
sé co 1 tai khoan riéng dé truy cap hé théng dé 1ay héa don

» Glri t&i dia chi email ctia khach hang
2. Diéu kién dé doanh nghiép dwoc phat hanh hoa don dién tor

« La t6 chire kinh té c6 da diéu kién va dang thwec hién giao dich dién tr trong khai thué
véi co quan thué; hodc la td chire kinh té cé st dung giao dich dién tlr trong hoat déng ngan
hang;

* CO chir ky dién t&r theo quy dinh cta phap luat;

* C6 dia diém, cac dwong truyén tai thong tin, mang thong tin, thiét bj truyén tin dap
(ng yéu cau khai thac, kiém soét, x& ly, st dung, bao quan va lwu trir hoa don dién to;

« C6 d6i ngli nguoi thwe thi da trinh d8, kha nang twong xirng véi yéu cau dé thuye hién
viéc khdi tao, 1ap, str dung hoa don dién t&r theo quy dinh;

(Tham khéo thém Muc 2, Piéu 4. Nguyén téc st dung, diéu kién cla td chirc khéi tao
héa don dién tr ctia thong tw 32)

3. Céac bwéc dé Doanh nghiép phat hanh dwoc HPPT?

C6 ba buwéc
Bwédc 1: T chirc khdi tao hoa don dién t&r trudc khi khéi tao héa don dién tir
phai:

Ra quyét dinh ap dung héa don dién tlr glri cho co' quan thué quan ly trwc
tiép bang van ban gidy hodc bang van ban dién tlr gri thdng qua cbng théng tin dién
t& cha co quan thué va chiu trach nhiém vé quyét dinh nay. (theo Mau sb 1 Phu luc
cua Thong tw 32)

Bwéc 2: Phat hanh hoa don dién tk: trwdc khi s dung hoa don dién tiv, t6 chirc
khéi tao hda don dién t phai:

Lap théng bao phat hanh hdéa don dién t& glri co quan thué quan Iy truc
tiép (theo MAu sb 2 Phu luc ban hanh kém theo Théng tw nay), gt online trén trang
nhantokhai.gdt.gov.vn

Buwdc 3: Gi hoa don dién t& mau (theo ding dinh dang glvi cho ngwdi mua) dén
co quan thué theo dwdng dién te.

Lwu y: Thuc té dé thuan tién, 3 gidy to trén Doanh nghiép lap cing 1 lic va gl
CQT 1 lan.
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HUONG DAN SU DUNG HOA DON PIENTU
GIAI DPAP CHO BEN MUA (BEN XUAT HDDT)
Diang nhap hé théng

Khach hang nhap dién théng tin dang nhap & day
Theo dwdng dan: https://hoadondientutrungkien.com:8443/elnvoicing/Login.jsp?logout

¥ Hé théng héa don dign tlr b +

&« & & httpsy//hoadondientutrungkien.com:8443/elnvoicing/Loginjsp?logout

m TRUEF_\JINGMIQIEN HB trg: 1800 6912

Dang nhap hé thong
Tén dang nhap

0123456789

Mid CAPTCHA

18s1 9 [0

Copyright ©2018 by HoadondientuTrungkien.com
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Téng quan

Man hinh chinh

‘ ¥ Théng tin doanh nghiép

x|+ — X

&« c @ https;//hoadondientutrungkien.com:8443/elnvoicing/Profile,sp hg G é’:ﬁ X

HOA BON BIEN TUF
|l Bdo céo thong ké
Quan Iy miu héoa don
<A Quyét dinh phat hanh

A Théng bdo phat hanh

ﬁ Danh muc quan tri

B9 Quan Iy chirng thu sb
R4 Céu hinh email server
@ Tra ciru chi cyc thué
B Tra ciru email

™ Quan Iy chirc vu

& Quan Ij nhan vién

&8 Quin Iy khich hing

® 0Quan I sin phdm

B Quan I upload hia don

£ Quan Iy sao Iru dif lidu

100 Y

‘Dang ky s dung Da sir dung

@ THONG TIN CHI TIET DOANH NGHIEP

Tén don vi
CONG TY TNHH THUONG MAI DICH VU ABC

Ngudi dai dién
NGUYEN THANH TU

& s thué
0123456789

Email
Nhéap email khach hang tai Gy

Bia chi
S8 1 Nguyén Hué, Phudng Bén Nghé, Quén 1, Thanh phd Hb Chi Minh

54 dién thoai

50 fax
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Cac trwong hop khi sw dung hdéa don

1. Néu phat hién sai so6t sau khi da xuat HDDT, doanh nghiép xtr ly thé nao?

Trwéng hop: Bén Ban va bén Mua CHUA ké khai thué
Hai bén tién hanh xéa hdéa don da lap, cé sy ddng y va xac nhan cla ca hai bén.
Bén Ban xuét lai héa don khac cho bén Mua.

Trwdng hop: Bén Ban va bén Mua PA ké khai thué

* Nguw&i ban va ngu®i mua phai lap van ban thda thuan cé chir ky cua ca hai bén ghi
ro sai soét

« Nguwoi ban lap héa don dién tir diéu chinh sai sot.

* Hoa don dién tl lap sau ghi rd diéu chinh (tdng, gidm) sb lwong hang hoa, gia ban,
thué suat thué gia tri gia tang, tién thué gia tri gia tang cho hdéa don dién t& sb..., ky hiéu...

« Can c& vao hoa don dién tlr diéu chinh, ngwdi ban va ngudi mua thwe hién ké khai
diéu chinh theo quy dinh cla phép luat vé quan ly thué va héa don hién hanh.

« Hoa don diéu chinh khéng dwoc ghi sb am (-)

Lwu y: trwong hop khach hang (bén Mua) khéng phai la Doanh nghiép van co thé tién
hanh lam diéu chinh. S&r dung van ban cam két |a ban gidy, cé chi ky xac nhan cla hai bén.

2. Doanh nghiép (bén Ban) c6 phai lwu trir HDDT khéng? Th&i han la bao 1au?

co

DPon vi phat hanh HDDT (bén ban): Lwu trir tAp trung va cung cAp HDDT cho khéach
hang bét cr khi nao (bat budc) Khach hang (b&n mua): C6 thé lwu 1 ban (khdng bét budc)

Lwu trir HDDT theo thei han quy dinh cia Luat Ké toan (hién hanh 1a 10 ndm)
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|l Bao cdo thdng ké

2. Bé&o céo théng ké
+ Bé&o cdo BC26/AC il Bso cdo BC26/AC
* Bang ké héa don

+  Théng ké danh sach héa don B Béng ké hoa don

W Thong ké danh sdch hoa don

Quan If m3u hoa don
3. Quan |y mau héa don
+  Tim kiém théng tin

«  Thém md&i mau

Q) Tim kiém thédng tin

™= Thém mdi miu

4 Quyét dinh phat hanh
4. Quyét dinh phéat hanh
«  Tim kiém théng tin

« Lap quyét dinh

Q, Tim kiém théng tin

Lap quyét dinh

A Théng bdo phat kanh

5. Théng Béo phat hanh Q. Tim Kiém thong tin
* Tim kiém thong tin
* Tao thong bao phat hanh Tao théng bao phat hanh
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5. Danh muc quan tri % Danh myc quén t

« Quan ly chirng thw sb
« CAu hinh email server
« Tractru chi cuc thué E4 Céu hinh email server
* Tra ctru email
* Quan ly chtrc vu © Tra ciru chi cuc thué
* Quan ly nhan vién

* Quan ly khach hang

* Quan ly san pham

* Quan ly upload héa don

B Quan Iy chirng thir 50

B Tra ciru email
™= Quan Iy chircvu
& Quan Iy nhan vién

ﬂ Quan Iy khach hang

@ Quan i san phdm

[B) Quan Iy upload haa don

& Quan Iy sao Iwru dif lidu
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O phan quan ly nhan vién khach hang cé thé thay déi thong tin tai khoan ciia doanh
nghiép: mat khau, tén nhan vién, dia chi, s dién thoai, email

Tén nhan vién (%)

<= NhipTénNhinVién |

Tén dang nhap (*)
0315170365_ <3:| Tén dang nhip ‘

Bia chi (%)
-::::.‘ Bia chi |
S dién thoai (*)
“"_—1 56 dién theai |
Email (*) {Cach nhau bdi ddu phay ")
“‘::'| Email |
Phong ban
qj:.| Phéng Ban |

Chirc vu (%)

Quan tri chung hé thng 'Ci.‘:{ Gidi han chire nang | v

- » . - x
Phan quyen chirc nang
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Thi tuc vé&i co quan Thué

Dé hoan tat tha tuc ban dau véi co quan thué, Quy cong ty can lam theo dung trinh tw cla
Théng Tw 32/TT-BCT cua B0 tai chinh véi quy trinh nhw sau:

1. Tao Quyét dinh st dung héa don dién t&r (chi lam lan dau tién)

2. Tao Mau héa don

3. Tao thdng bao phat hanh héa don dién ti

Quyét dinh str dung héa don dién tir

Quyét dinh dwoc 1am lan dau tién khi s& dung HDPDT. B6 phan ky thuat sé& hé tro' mau
Quyét dinh cho ngwdi dung bang file word dé co thé dé dang chinh stra.

Sau khi bd phan ky thuat givi file quyét dinh, ngu®i mua can chinh stva day dua théng
tin, Céng ty in ra ky tén, dong dau va givi “trwe tiép” 1&n co quan Thué quan ly.

Héa don mau

Khi khach hang da c6 mau hoa don, bd phan ky thuat sé Ién ban mau hoa don
demo cho khach hang va khach hang can cung cép file logo.

Trwdng hop khach hang k c6 mau héa don bd phan ky thuat sé tao nhwng mau hoa
don c6 san cla cong ty cho khach hang.

Khi khach hang da chét ( ddéng y ) mau hoa don, khach hang lwu lai va nép cho co
quan thué

Hé thdng quan ly nhirng mau héa don doanh nghiép dang s& dung tai man hinh nay.
Khi dwoc cép tai khoan chinh thirc, mau héa don sé& duwoc bd phan kj thuat tao sén
trong phan nay va chi lam 1 1an duy nhét.

Danh sach mau hoa dan
STT Mau sb Loai hoa don Ngay tao Trang thai Thao tac

1 01GTKTO/001 Hda don gia tri gia ting 23/08/2017 Dang s dung 6

CONG TY TNHH DICH VU HOA DON PIEN TU TRUNG KIEN

MST: 0315170365

Pia Chi: 58/16 Dudng 47, Khu phé 6, Phudng Hiép Binh Chanh , Quan Thd Birc, HCM
VPDD: 5/3/2 Lé Van Thinh, Phuwdng Binh Trueng Déng, Quan 2, Thanh phd H6 Chi Minh
Email: Info@hoadondientutrungkien.com -Website: www.hoadondientutrungkien.com
Hotline: 1800 6912 - Phone: 0919 44 88 51 — 0978 16 7887
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Théng bédo phat hanh hoa don
Céng ty sau khi scan file mau va file quyét dinh dwa vao file word nép online 1&n co
quan Thué kém véi théng bao phat hanh héa don.

(Ban hanh kém theo

Théng tir 56
32/2011/TT-BTC

THONG BAO PHAT HANH HOA PON PIEN TU ngay14/2/2011
1. Tén t6 chirc khéi tao hoa don: CONG TY TNHH DICH VU HOA PON BIEN TU TRUNG KIEN
2. Ma sé thué: 0315170365

3. Dia chi try s& chinh: S 58/16 Dudng 47, Khu phd 6, Phudng Hiép Binh Chanh, Quan Tht Duc, Thanh phd HB Chi Minh, Viét Nam
4.Dién thoai: 0974 650 847

5.Cac loaihoa dom phat hanh:

STT Ten logi Miu sb Ky hiéu | Sélwong | Tirsé | DPénsh | Ngaybatdau
hod don st dung
1 | Hoadon gid trj giating | 01GTKT0/001 | TK/ISE 1000 0000001 | 00001000 | 01/08/2018

6. Tén co quan thué tiép nhin théng bio: Chi cuc Thué Quan Thu Dic

7. Ping ky st dung dau phdn cich la dau cham (.) sau chit so6 hang nghin, triéu, ty, nghin 1y, triéu ty, ty ty va st dung ddu
phdy (,) sau chit s6 hang don vi dé ghi chi¥ sé sau chik sé6 hing don vi.
TP. HCM ngay 20_thang 07 nam 2018

NGUOIPAIDIEN THEO PHAP LUAT
(Ky, dong déu va ghi ré ho tén

Lwu y chinh:
1. Théng béo trén hé théng ctia hoadondientutrungkien.com chi mang tinh chat quan ly sé
lwong hdéa don cua cong ty.
2. Sau khi dwgc co quan Thué chap nhan (tra clru thay thong tin trén trang http://
tracuuhoadon.gdt.gov.vn/tbphtc.html#) thi héa don mé&i cé hiéu lwc

Mau S8

01GTKTO/001 ¥
Ky hiéu / E
53 lugng T 58 Pén s

Théng bao sau khi lvu s&8 KHONG THE x6a hay stra thong bao phéat hanh, hoa
don mau. Céng ty can can than xem lai théng tin (ky hiéu, mau sb, sé lwong, hoa don mau)
trwd e khi Lwu.
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Nghiép vu chinh

Giai thich thuat ngir

Thuat nglr st dung trong hé théng Hoa don dién t& Hoadondientutrungkien.com:

1. Héa don chuyén déi: dung dé chirng minh ngudn gdc xuat xt hang héa.

2. Hoéa don thay thé: 1a t& héa don khac dung dé thay thé cho héa don trwdc d6 khi mot
trong hai bén (bén ban hodc mua) chwa ké khai khai thué.

3. Hoéa don diéu chinh: 14 t& héa don khac dung dé thay thé cho héa don truéc d6 khi
mot trong hai bén (bén ban hodc mua) da khai thué.

4. Hoa don x6a: 1a héa don xuat cho khach hang nhwng do sai thdng tin hodc khach hang
khéng c6 nhu cau st dung dich vu ctia céng ty nira.

5. Hoéa don hay: la nhivng sd héa don cong ty chwa xuét va khédng cé nhu cau s dung
nira.

Tao héa don

O man hinh tao héa don, cé hai phan chinh.

Thidng tin hda don Thidng tin khach hang wa hinh thiic thanh todn Nhép ma Sa th'.lé
MEu 56 016G TKTH/000 v Tén hda dan Heoa dan g trj gia @ T khvda M2 58 thug

Ky hiu DC/17E * 5 hda ddn 1

Ho tén nguii mua héng
Hogay xuat

08117200/ Tén ddn v

« Nhap théng tin ma s thué bam tim hodc tén cong ty. Hé thong sé load théng tin tor
trong danh sach khach hang cla cong ty hodc théng tin trén co’ quan thué

« Xuét khach hang 1&: chi cAn nhap Tén khéach hang.

« Thdng tin khac lién quan dén ngudi mua

« Heé théng cho phép xuét héa don ngoai t& (néu st dung ngoai té khac USD, vui long
lién hé dai ly dé dwoc cau hinh).

« 86 hda don va ngay xuat héa don khéng dwoc chinh stra.

CONG TY TNHH DICH VU HOA DON PIEN TU TRUNG KIEN

MST: 0315170365

Pia Chi: 58/16 Dudng 47, Khu phé 6, Phudng Hiép Binh Chanh , Quan Thd Birc, HCM
VPDD: 5/3/2 Lé Van Thinh, Phuwdng Binh Trueng Déng, Quan 2, Thanh phd H6 Chi Minh
Email: Info@hoadondientutrungkien.com -Website: www.hoadondientutrungkien.com
Hotline: 1800 6912 - Phone: 0919 44 88 51 — 0978 16 7887
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2. Théng tin hang héa

] . . | Thémsan [ .
Danh sach hang héa, dich vu (*) (Chorn ngoar t€ (nél cd) truide ki thém san p phém ‘N_ Luu hda dan
Tén san pham Md san phdm Bonvitinh S&lugng Don gia Thanh tién Thao tac
Nhap tén san pham Ty qid Ngoai t& v

Cdng tién hang hda, dich vu
Thu& VAT | 10 % v Téng tignthué o
Téng cdng

S& tign viét bang chir

Thanh toan hda ddn ¥

« O phan nhap san pham, cong ty c6 thé dung goi nhé ctia hé thdng tir danh sach san
pham, hodc nhap theo tlly y céng ty (don vi tinh, sb lvong, don gia co thé tay chinh).

« Muc chiét khau dwoc chon sé dwoc tinh gia tri am, nhwng khi thé hién ra hoa don

thi van ghi s6 dwong.

Sé lwgng va don gia co thé nhap sbé 1&

. Cong ty co thé tly chinh dwgc nhirtng muc sau: Cong tién dich vy, Tién thué, Téng
tién, Sb tién bang chir.

Sau khi lwu xong héa don, céng ty cé thé stra lai cac ndi dung sau:
« N&i dung hoa don
« Duyét ky
e Xem trwéc hoa don

CONG TY TNHH DICH VU HOA DON PIEN TU TRUNG KIEN

MST: 0315170365

Dia Chi: 58/16 Budong 47, Khu phé 6, Phuwong Hiép Binh Chanh , Quan Thd Bic, HCM
VPDD: 5/3/2 Lé Van Thinh, Phudng Binh Trung Déng, Quan 2, Thanh phd H6 Chi Minh
Email: Info@hoadondientutrungkien.com -Website: www.hoadondientutrungkien.com
Hotline: 1800 6912 - Phone: 0919 44 88 51 — 0978 16 7887
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Quan ly héa don
O man hinh nay, cdng ty c6 thé tim kiém hoéa don theo nhiéu diéu kién sau:

« Chi chon ma s6 thué: tim tat ca hoa don da xuat cho MST dé theo nhivng diéu kién

khac (néu co)
. Trang thai héa don: méi tao, dang x& dung, da hly, da diéu chinh, da
. thay thé, da xoa, tat ca . T ngay dén ngay: Gioi han trong 90 ngay.

T ngay
Théi gian trong vong 90 ngay
09/10/2017
DEn ngay /
08/11/2017
M3u hda don Tét ca v Ky hiéu HD Tht ca v
. Chon trang thai héa don
50 hoa ddn
MST/Khach hang / San pham
Trang thai HD Mdi tao v | Trang thai TT Tat ca v

CONG TY TNHH DICH VU HOA DON PIEN TU TRUNG KIEN

MST: 0315170365

Dia Chi: 58/16 Budong 47, Khu phé 6, Phuwong Hiép Binh Chanh , Quan Thd Bic, HCM

VPDD: 5/3/2 Lé Van Thinh, Phudng Binh Trung Déng, Quan 2, Thanh phd H6 Chi Minh

Email: Info@hoadondientutrungkien.com -Website: www.hoadondientutrungkien.com
Hotline: 1800 6912 - Phone: 0919 44 88 51 — 0978 16 7887
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Bao cao BC26/AC

Bao cao BC26/AC la bao cao tinh hinh x&¢ dung héa don theo Quy / Thang cia Nam

Vao phan “ Bao céo théng ké” -> “ Bao cao BC26/AC ” -> Tuy chinh b&o céo theo Quy
/ Thang cia Nam -> “ Bao cao”

¥ BAO CAO TINH HINH SU DUNG HOA BON

Quy/Thang
Quy I v
\ Chon Quy / Thang muén
Nam bao cao
2017 A

Bang ké héa don

Ban ké hba don la bao cdo hang hoéa dich vu ban ra theo Quy / Thang cia Nam

Vao phan “ Bao céo théng ké” -> “ Bang ké& hdéa don ” -> Ty chinh b&o c&o theo Quy /
Thang cia Nam -> “ Bao cao”

® BANG KE HOA DON, CHUNG TU HANG HOA, DICH VU BAN RA

Thang

Quy I Y
N&m \ Chon Quy I Thang can bao cao

2017 M

Théng ké danh sach héa don

Théng ké danh sach héa don la théng ké nhixng héa don da tao trong phan tao héa
don.

Vao phan “ Bao céo théng ké” -> “ Théng ké DS hoa don ” -> Tly chinh béo céo theo
ngay , trang thai , ky hiéu, ky sd, thanh toan.

CONG TY TNHH DICH VU HOA DON PIEN TU TRUNG KIEN

MST: 0315170365

Pia Chi: 58/16 Dudng 47, Khu phé 6, Phudng Hiép Binh Chanh , Quan Thd Birc, HCM

VPDD: 5/3/2 Lé Van Thinh, Phuwdng Binh Trueng Déng, Quan 2, Thanh phd H6 Chi Minh

Email: Info@hoadondientutrungkien.com -Website: www.hoadondientutrungkien.com
Hotline: 1800 6912 - Phone: 0919 44 88 51 — 0978 16 7887
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Xo6a hda don

Puoc st dung khi hda don da xuét cho khach hang nhwng do sai théng tin hodc
khach hang khéng c6 nhu cau st dung dich vu ctia cdng ty nira.

Doanh nghiép tai mau tham khao bién ban x6a hoa don dién tl véi khach hang, dién
day du thong tin, lwu lai va glri cho nguwdi mua.

® TAO HOA DON XOA BO

Mau héa dan 01GTKTO/001 ¥ Ky hiéu HD DC/17E ¥ 5S4 hoa dan

Tai bién ban tham khao tal d3y~me. | Tai mau tham khao bién ban xé6a hoa don tai day

CONG TY TNHH DICH VU HOA DON PIEN TU TRUNG KIEN

MST: 0315170365

Pia Chi: 58/16 Dudng 47, Khu phé 6, Phudng Hiép Binh Chanh , Quan Thd Birc, HCM

VPDD: 5/3/2 Lé Van Thinh, Phudng Binh Trwng Déng, Quan 2, Thanh phé H6 Chi Minh

Email: Info@hoadondientutrungkien.com -Website: www.hoadondientutrungkien.com
Hotline: 1800 6912 - Phone: 0919 44 88 51 — 0978 16 7887
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Tao héa don diéu chinh

Dé tao héa don diéu chinh trén hé thong, cong ty lam theo cac budc sau:
1. Xuat lai t& hoa don mai cho khach hang (h6a don phai duoc ky)
2. Vao "Tao hda don diéu chinh” -> tai mau ban tham khao

¥ TAO HOA DON DIEU CHINH

M3u héa don D1GTKTO/001 ¥ | Ky hiéu HD DC/17E ¥ 58 hoa dan

Tai bién ban tham khao tai day k\-

3. Ta&i mau tham khao ban diéu chinh hoa don -> dién day du théng tin va dwa cho nguoi
mua.
4. Lwuy: Sau khi duyét KHONG THE chinh stra.

CONG TY TNHH DICH VU HOA DON PIEN TU TRUNG KIEN

MST: 0315170365

Pia Chi: 58/16 Dudng 47, Khu phé 6, Phudng Hiép Binh Chanh , Quan Thd Birc, HCM

VPDD: 5/3/2 Lé Van Thinh, Phudng Binh Trwng Déng, Quan 2, Thanh phé H6 Chi Minh

Email: Info@hoadondientutrungkien.com -Website: www.hoadondientutrungkien.com
Hotline: 1800 6912 - Phone: 0919 44 88 51 — 0978 16 7887
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Tao héa don thay thé

Dé tao héa don thay thé trén hé thong, cong ty 1am theo cac budc sau:
1. Xuat lai t& hdéa don moi cho khach rlang (héa don phai dwoc ky)
2. Vao "Tao hoa don thay thé” -> tai mau ban kham thao

¥ TAO HOA DON THAY THE

M&u hda dan 01GTKTO/001 v Ky hiéu HD DC/17E v 5§ hoa dan

Tai bién ban tham khao tai day e

3. Ta&i mau tham khao ban thay thé héa don -> dién day dd thong tin va dwa cho ngudi
mua..
4. Lwuy: Sau khi duyét KHONG THE chinh stra.

CONG TY TNHH DICH VU HOA DON PIEN TU TRUNG KIEN

MST: 0315170365

Pia Chi: 58/16 Dudng 47, Khu phé 6, Phudng Hiép Binh Chanh , Quan Thd Birc, HCM

VPDD: 5/3/2 Lé Van Thinh, Phudng Binh Trwng Déng, Quan 2, Thanh phé H6 Chi Minh

Email: Info@hoadondientutrungkien.com -Website: www.hoadondientutrungkien.com
Hotline: 1800 6912 - Phone: 0919 44 88 51 — 0978 16 7887



% TRUNG KIEN

E - Invoice

Tao héa don huy

. D& hly nhitng héa don do khéng dung dén, céng ty chon DS hiy héa don réi thém
moi.

« Chon mau sb va ky hiéu can hay

. Heé thdéng sé tw dién sb bat dau va sb két thic

Ngudi lap
\ Nhap tén nguéi 1ap héa don Hay

Ngudi dai dién theo phap luat

Thém danh
sach huy

Hira Anh Chudng

Danh sach héa dan hay Thém

Danh séch hién tai réng

DANH SACH HUY HOA DPON

Mau S5

01GTKTO/001 v
Ky hiéu

DC/17E v
Loai hda dan

Hda dadn gia tri gia téng
Tirsd
1

Pén sd

300

53 lugng

300

LUU Y: codng ty khéng dworc tiy y thwe hién thao tac hlly héa don. Sau khi hiy sé khong thé
phuc hdi duoc.
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CAau hinh

Cap nhat chirng thw sb
1. Tai Sign Plugin (trinh doc chir ky sé tr muc “Hb tro™)

® THEM Mé’[ CHUNG THU SCA]’ lrTéli phan m&m hé tro ky dién tr tai day

Loai chiing thu

GOI SILVER

2. Sau khi tai vé -> cai dat -> F5 - reset trinh duyét
3. Chon thém chirng thy -> OK!

CONG TY TNHH DICH VU HOA DON PIEN TU TRUNG KIEN

MST: 0315170365

Dia Chi: 58/16 Budong 47, Khu phé 6, Phuwong Hiép Binh Chanh , Quan Thd Bic, HCM

VPDD: 5/3/2 Lé Van Thinh, Phudng Binh Trung Déng, Quan 2, Thanh phd H6 Chi Minh

Email: Info@hoadondientutrungkien.com -Website: www.hoadondientutrungkien.com
Hotline: 1800 6912 - Phone: 0919 44 88 51 — 0978 16 7887
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Cap nhat danh sach san pham

1. Tai m4u upload san pham trong phan “ Quan Iy sdn phdm -> Upload san pham ->
Download”
UPLOAD DANH SACH SAN PHAM

Huéng dan didng tai
1. H& thing chi hd trd file Excel: XLS va XLSX

2. D€ déng tai thanh céng, vui 1dng chuén bi dinh dang theo nhu file mgl vao day

3. Viéc dang tai s€ tdn thdi gian vai phut, xin vui long chd dén khi hé théng théng bao
thanh céng.

Théng tin dang tai

Chon tép | Khing cd tép ndo dudc chon

oTE T

2. Sau khi tai mau xong , khach hang nhap dung thong tin trong mau
3. Chon “Chon tiép” -> “Dang tai”
4. Cobng ty cling cé thé chon thém mai tirng sédn phadm & nat thém méi (néu danh séach

san pham khéng quéa nhiéu)

CONG TY TNHH DICH VU HOA DON PIEN TU TRUNG KIEN

MST: 0315170365

Dia Chi: 58/16 Budong 47, Khu phé 6, Phuwong Hiép Binh Chanh , Quan Thd Bic, HCM
VPDD: 5/3/2 Lé Van Thinh, Phudng Binh Trung Déng, Quan 2, Thanh phd H6 Chi Minh
Email: Info@hoadondientutrungkien.com -Website: www.hoadondientutrungkien.com
Hotline: 1800 6912 - Phone: 0919 44 88 51 — 0978 16 7887
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Cap nhat danh sach khach hang
1. Tai mau upload san pham trong phan “ Quéan ly khach hang “-> “Import san pham” -
> “Download”

UPLOAD DANH SACH KHACH HANG

Hudng dan déng tai
1. H& théng chi hd trg file Excel: XLS v XLSX

2. D& dang tai thanh cong, vui lang chudn bi dinh dang theo nhu file métlvéo day

3. Viéc dang tai s& tén thdi gian vai phut, xin vui léng chd dé&n khi hé théng théng bao
thanh cdng.

Théng tin dang tai

Chon tép |Khdng cd tép nao dudc chon
oo | oo |

2. Sau khi tai mau xong , khach hang nhap dung thong tin trong mau
3. Chon “Chon tiép” -> “Dang tai”
4. Coéng ty c6 thé chon thém méi trng khach hang & nat thém méi

i i i Hin S
Tén khach hang \

CONG TY TNHH DICH VU HOA DON PIEN TU TRUNG KIEN

MST: 0315170365

Dia Chi: 58/16 Budong 47, Khu phé 6, Phuwong Hiép Binh Chanh , Quan Thd Bic, HCM
VPDD: 5/3/2 Lé Van Thinh, Phudng Binh Trung Déng, Quan 2, Thanh phd H6 Chi Minh
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Tao email mau gtvi hda don cho khach hang cudi

Céng ty c6 thé tw tao mau hoa don gvi di cho khach hang cubi. Hé thdng hé tror chén
hinh anh, chinh stra néi dung email tuy y.

¥ CAU HINH EMAIL SERVER

G mail tr déng O
C&u hinh phuong thife: ) ssL OTs

SMTP Server
Port
Dia chi email server

Mat khéu

Pia chi mail server : smtp.gmail.com

* Port gtri malil : 587

« Tai khodn email  : emailcongty@gmail.com

+ Mat khau : Mat khdu Gmail cia cong ty
* Phwong thire : SSL

Vao dwong link: https://myaccount.google.com/lesssecureapps dé BAT ché do cho
phép st dung Gmail dé mail di.

Ung dung kém bao mat hon

Mot s6 rng dung va thiét bi str dung cong nghé dang nhap kém an toan hon, viéc nay lam cho tai
khoan cua ban dé bi tan cong hon. Chung toi khuyén ban nén tat quyén truy cap cho céc ing dung
nay hoac bat quyén truy cap néu ban mudn st dung cac ing dung nay bat chap rui ro. Tim hiéu
thém

Cho phép (rng dung kém an toan: BAT

Hoac co thé tw nhap théng sé mail server cla Cong ty.


mailto:emailcongty@gmail.com
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Quan ly tai khoan ngwei dung khac
Cong ty co thé thém nguoi cung st dung hé thdng xuat héa don bang cach vao muc
“Danh muc quan tri” -> “Quan ly nhan vién” -> “Thém maoi”

Tén nhan vién

Tén dang nhap
0365971257 _

Bia chi

54 dién thoai

Email (Cdch nhau bdi ddi phdy )
Phéng ban

Loai tai khoan

Quan tri chung hé thdng

Phan quyén chifc nang

Nhap ddy da thong tin can thiét
Lwu y: tén dang nhap sé mac dinh la “MST_"username

CONG TY TNHH DICH VU HOA DON PIEN TU TRUNG KIEN

MST: 0315170365
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GIAI PAP CHO BEN MUA (BEN TIEP NHAN HDDT)

1. Khéach hang c6 thé xem HPDT bang nhirng hinh thirc ndo

« Xem trén may tinh, laptop (may tinh xach tay)
« Xem trén cac thiét bi s nhw May tinh bang, Smart phone.....

2. Khi phat hién théng tin HDDT bi sai sot (théng tin khach hang, hang hoa, gia,...)
khach hang phai lam gi?

* Lién hé v&i bén phat hanh hoa don (bén ban hang) dé xt Iy cac sai s6t clia Héa don

« Néu bén mua hang can sr dung héa don vao khai bao thué, bén mua can phai phdi
hop v&i bén ban dé 1ap bién ban xac nhan diéu chinh/thay thé héa don

3. Bén Mua thwe hién ké khai Thué vé&i HPBT nhw thé nao?

Ké khai binh thworng gibng nhw héa don gidy

4. Bén Mua thwc hién ké khai Thué véi HPPT nhw thé nao?

Khéng can thwc hién ky sé vao hoa don dién tlr van dwoc coi la héa don cé tinh phap
ly, dwoc co quan Thué chip nhan.

4. Bén Mua thwe hién ké khai Thué v&i HPPT nhw thé nao?

Khoéng can thwe hién ky sb vao hoa don dién tlr van dwoc coi la héa don c6 tinh phap
ly, dworc co quan Thué chap nhan.

CONG TY TNHH DICH VU HOA DON PIEN TU TRUNG KIEN
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